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Agenda
Welcome

FY23 Overview

What is TEFAP?

FBA’s Role

Partner Agency Roles

Client Eligibility Requirements

Distribution Requirements

Inventory Management

Reporting & Recordkeeping

Additional Requirements

SAM.gov
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Key Players

Rebecca Guyer
Director of Programs

Dave Cornwall

Logistics Manager

Danielle Caldwell

Program Coordinator - TEFAP
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Statistics 

1,817,541

1,048,276

1,663,798

3,100,896

2,681,918

1,514,617

873,563

1,386,498

2,584,080

2,234,931

FY24

FY23

FY22

FY21

FY20

Meals Distributed Poundage Distributed
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How does TEFAP work?

U.S. Department of 
Agriculture

USDA

USDA Food & Nutrition 
Service Western Regional 
Office

FNS Regional Offices

Department of Early 
Education Development 
(DEED)

State Agencies 

Food Bank of Alaska

Food Banks

Food pantries, soup 
kitchens, etc. 

TEFAP Partner 
Agencies

People you serve!

TEFAP Annual Training 6



Food Bank of Alaska’s Responsibilities
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Confirming TEFAP 
foods from DEED

Receiving and 
storing TEFAP 

Food

Coordinate orders 
and deliveries 
with agencies

Ensure that all 
TEFAP Foods are 
handled properly 

by agencies

Collect and 
maintain records



Agency’s Responsibilities 
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Staff & Volunteers 
are trained in 

TEFAP, Civil Rights, 
and Food Safety

Receive, store and 
maintain inventory

Collect 
applications

“And Justice for 
All” Poster

Distribute TEFAP
Complete monthly 

reports 
Keep records on 

file



Eligibility 
How do clients qualify?



Enrolling Clients

Applications

Completed annually for the new year of 
October 1, 2024 – September 30, 2025.

Households can be of any size. 

Proof of income is NOT required.

Requirements

Reside in Alaska

Have an annual income at or below the 
income guidelines

One application per household

Applicant picking up should be listed as 
the head of household

A proxy can be listed on the application
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Income Guidelines & Program Benefits

Household Size Annual Income

1 $56,430

2 $76,620

3 $96,810

4 $117,000

5 $137,190

6 $157,380

7 $177,570

8* $197,760
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SNAP (food 
stamps)

Tribal 
TANF/ATAP

SSI or 
Medicaid

CSFP or 
FDPIR

NSLP Lunch 
Free or 

Reduced

*For each additional household member, add $20,190



Example Application
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Signature is required on the application

Intake works should sign the bottom and mark 

eligible or ineligible



Inventory
Receiving & Distributing  



Inventory Management

Direct Ship Sites

• Email from FBA 
confirming what’s 
coming

• Count and verify – sign 
Agency Order Receipt 
(AOR)

• Cases must be marked 
“TEFAP” & the date 
received

Ordering TEFAP Food Receiving TEFAP Food

• Inventory should last 3 
months

• TEFAP must be stored 
separately from other 
food

• FIFO – First-in, first-out

• Commodity Loss Report 
Form

• Client choice is great

• Potentially go back to 
once a month

Storing & Distributing 
TEFAP Food
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Non-Direct Ship Sites

• Email from FBA with 
list of what’s available 
to order



Example Agency Order 
Receipt (AOR)
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Signature is required upon arrival

Notify FBA of any discrepancies 



Food Shipment 
Schedule 



Quarter 1 

Item Scheduled to Ship Type

Applesauce Can-24/300 October
Entitlement

Peaches Freestone Slices Frz Ctn-12/2 Lb October
Bonus

Corn Whole Kernel Can-24/300 October
Entitlement

Beans Great Northern Dry Pkg-12/2 Lb October
Bonus

Rice Us#2 Medium Grain Pkg-24/2 Lb October
Bonus

Blueberry Highbush Frz Ctn-12/2.5 Lb October
Bonus

Salmon Fillets Wild Frz Pkg-40/1 Lb October
Bonus

V-cut Green Beans 12/14.5 Oz October
Bonus

Peach Freestone Diced Frz Cup-96/4.4 Oz November
Bonus

Raisins Pkg-24/15 Oz November
Bonus
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Quarter 1 - continued 
Item Scheduled to 

Ship

Type

Tomato Diced Can-24/300 November
Bonus

Apple Juice Plastic Btl-8/64 Fl. Oz November
Bonus

Beans Dry Split Pea Green Pkg-12/2lb November
Bonus

Pork Loin Roast Frz Ctn-6/5 Lb. November
Bonus

Strawberry Whole Unsweet Iqf Ctn-12/2.5 Lb November
Bonus

Walnut Eng Pcs Ctn-24/1 Lb December
Bonus

Fish Ak Plck Fillets Frz Pkg-20/2 Lb December
Bonus

Salmon Red Can-24/7.5 Oz December
Bonus

Beans Garbanzo Can-24/300 December
Bonus

Chicken Leg Qtrs Frozen Pkg‐8/5 Lb December
Bonus

Applesauce Can-24/300 December
Bonus

Almonds Roasted Whole Shell Pkg-12/2 Lb December
Bonus

Pistachio Roasted In Shell Pkg-25/1 Lb December
Bonus
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Quarter 2 

Item Scheduled to Ship Type

Beef Can-24/24 Oz January Bonus

Peaches Cling Slices Can-24/300 January Entitlement

Pears Can-24/300 January Entitlement

Blueberry Highbush Frz Ctn-12/2.5 Lb January Bonus

Pork Taco Filling Ckd Pkg-20/2 Lb January Bonus

Beans Dry Split Pea Yellow Pkg-12/2 Lb January Bonus

Atlantic Pollock Fillet Frz Pkg-20/2 Lb January Bonus

Pacific Salad Shrimp 350-500 Pkg-20/2 Lb January Bonus

Milk 1% Milkfat Uht 1500 Box-12/32 Fl Oz January Entitlement

Cheese Ched Yel Chunks-pkg 12/1 Lb January Bonus
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Quarter 2 - continued 

Item Scheduled to Ship Type

Mixed Fruit Can-24/300 Entitlement February

Veg Mix Can-24/300 Entitlement February

Lentils Dry Pkg 12/2 Lb Bonus February

Rice Us#2 Medium Grain Pkg-24/2 Lb Bonus February

Cheese Ched Yel Shred-pkg 6/2 Lb Bonus February

Pork Pulled Ckd Pkg-20/2 Lb Bonus February

Beef Chili W/Beans Pkg-12/15 Oz Bonus February

Raisins Pkg-24/15 Oz Bonus March

Chicken Boned Can-24/12.5 Oz Entitlement March

Fish Ak Pollock Sticks Frz Pkg-20/2 Lb Bonus March
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Quarter 3 

Item Type Scheduled to Ship

Cherries Dried Pkg-8/2 Lb Bonus April

Corn Whole Kernel Can-24/300 Entitlement April

Beans Green Can-24/300 Entitlement May

Pork Chops Bnls Frz Pkg-40/1 Lb Bonus May

Cheese Blend Amer Skm Lvs-12/2 Lb Bonus June

Rice Us#2 Medium Grain Pkg-24/2 Lb Bonus June

K Salmon Pink Can-24/14.75 Oz (33630) Bonus June
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Quarter 4 
Item Type Scheduled to Ship

PEACHES FRESH BAG PKG–12/2 LB Bonus July

CHICKEN BONED POUCH-36/10 OZ Bonus July

BEANS NAVY DRY PKG-12/2 LB Bonus July

BEANS PINTO DRY PKG-24/1 LB Bonus July

FISH AK POLLOCK NUGGETS FRZ PKG-20/2 LB Bonus July

MILK 1% MILKFAT UHT 1500 BOX-12/32 FL OZ Entitlement August

BEEF CHILI W/O BEANS CAN-24/24 OZ Bonus August

CHICKEN LEG QTRS FROZEN PKG‐8/5 LB Bonus August

ALMONDS ROASTED WHOLE SHELL PKG-12/2 LB Bonus August

WALNUT ENG PCS CTN-24/1 LB Bonus August

SPAGHETTI SAUCE MEATLESS CAN-24/300 Entitlement September

APPLE JUICE PLST BTL-8/64 FL OZ Entitlement September

PORK CHOPS BNLS FRZ PKG-40/1 LB Bonus September

PASTA SPAGHETTI BOX-20/1 LB Entitlement September

BEANS DARK RED KIDNEY CAN-24/300 Bonus September
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Reporting



Monthly Reports

• Printed or typed signature is required 
at the bottom

• Any losses over 10 should have a 
commodity loss report form

• Item number is optional
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• Signatures are not required

• Printed name and household size is 
required 

• Tracking inventory per client is now 
optional

Monthly Inventory Report Certification of TEFAP Food

Due to FBA by the 5th of each month



Example Monthly 
Inventory Report
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Signature is required upon arrival

Notify FBA of any discrepancies 



Example Certification 
of TEFAP Food 
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Option 1 – no inventory 



Example Certification 
of TEFAP Food 
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Option 2 – with inventory

Available in portrait or landscape



Additional 
Requirements



Recordkeeping
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TEFAP 
Agreement

Civil Rights 
Training Form

Monthly 
Inventory 

Reports (2)

Client 
Applications

Commodity 
Loss 

Report(s)

Must be kept on file for 3 years plus the current year.



This institution is an equal 

opportunity provider.

USDA Nondiscrimination Statement must be used on any advertising materials.

30



Food Safety Certification

Cost: Free

For any community

Cost: $10.00

Food Bank of Alaska’s 
Class

Municipality of 
Anchorage

Cost: $10.00

For Communities outside of 
Anchorage

Department of 
Environmental Conservation 
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Basic Food Safety

Dry Storage: 
50°F-70°F

Cool Storage: 
36°F-41°F

Freeze 
Storage:        

-10°F–0°F

Temperature 
Logs

Secured and 
Protected

Clean & Dry
6 inches off 

the floor
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Civil Rights

Staff and volunteers must 
complete Civil Rights training. 

Written Notice of Beneficiary 
Rights flyer is required for ALL 
Organizations/Partners

All Partners
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Food Establishment Permit

Apply through Municipality of 
Anchorage’s Health Department
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Apply through State of Alaska’s Division 
of Environmental Health

Anchorage Area Outside of Anchorage



UEI NUMBER
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Unique Entity Identifier 
Number is required! 

THERE IS NO COST! Only needs to be 
completed one time!



Questions?

Rebecca Guyer

Director of Programs

907-222-3100

rguyer@foodbankofalaska.org
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Danielle Caldwell

Program Coordinator - TEFAP

907-222-3126

dcaldwell@foodbankofalaska.org

mailto:dcaldwell@foodbankofalaska.org
mailto:dcaldwell@foodbankofalaska.org
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